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FEDERAL TAX AUTHORITY

Navigating through EmaraTax

The following Tabs and Buttons are available to help you navigate through this process:

B O De ptio
In the Portal
This is used to toggle between various personas within the user profile, such
@ User types as Taxable Person, Tax Agent, Tax Agency, Legal Representative, etc
K]}) This is used to enable the text to speech feature of the portal

This is used to toggle between the English and Arabic versions of the portal

English v

This is used to decrease, reset, and increase the screen resolution of the user
-A A +A interface of the portal

This is used to manage the user profile details such as the Name, Registered
8 Manage Account Email Address, Registered Mobile Number, and Password

This is used to log off from the portal

(!) Log Out

In the Business Process application

This is used to go to the Previous section of the Input Form
Previous Step

This is used to go to the Next section of the Input Form

Next Step

This is used to save the application as a draft, so that it can be completed
Save as Draft later

() This menu at the top gives an overview of the various sections within the
o ° application form. All the sections need to be completed in order to submit

the application for review. The current section is highlighted in blue, and the
completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished electronic services in order to provide the
opportunity for taxpayers to benefit from these services in the best and simplest ways.
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FEDERAL TAX AUTHORITY

United Arab Emirates

Introduction

This manual is prepared to help a Corporate Tax registered Taxpayer to navigate through the
Federal Tax Authority EmaraTax portal and edit their Corporate Tax bank details. The Taxpayer can
edit the bank account details and the changes will reflect immediately in their Corporate Tax
Registration post submission of the edited application. An approval from the FTA is not required.
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Login to EmaraTax

85 Shlol

=MARATAX

If you aleendy have an account with the FTA you will need 1o reset your passward before you can login to EmaraTax for the first time. If you have already successfully reset your password please login to EmaraTax with your new credentials.

Don't have an account?

If you do not already have an account with the FTA please
signup here

Got any question on the new system?
Read the FAQs.

il ah 1) & plarillddag il
EEQEEAL T

@ Are you an existing e-Services user?

Please reset your password here

Login with your E-mail
E-mail Address

training 01 e gmailcom

=

Password

or [ 7@ Login with UAE PASS J

Welcomea121

Eorgot password?
Enter Sacurity Code

- 5 19,274'6,973-

Login

OTHER LINKS
What's New [0

QUICK LINKS

tax.gov.ae (B

Asingle trusted digital identity for all citizens,

OUR LOCATION

password.

You can login into the EmaraTax account using your login credentials or using UAE Pass. If you do
not have an EmaraTax account, you can sign-up for an account by clicking the ‘Sign Up’ button. If
you have forgotten your password, you can use the 'Forgot password?' feature to reset your

Federal Tax Authority
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Taxable Person Tile
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[

Home

1 Create New Taxable Person Profile

5] NATURAL PERSON TAX AGENT

=] OTHER SERVICES = Taxable Person List

MY CORRESPONDENCE
1 search by TRN Number or Taxable Person

9 Corporate tax

QUICK LINKS
il L) & plarll afa gl .
FEDERAL TAX AUTHORITY tax.gov.ae 2

9 Edit Bank Details

OTHER LINKS
What's New 21
Help Center Fags (@
Glossary (2 Contact Us (B

Inuiries and Complaints

(2} User Type ) e m A +A

OUR LOCATION

© emirates property investment Company
Building, P.0. Box 2440, Abu Dhabi, UAE

@ Ccentral Park Business Towers - DIFC, PO.
Box 2440, Dubai, U.AE

% 800 82023

= infostaxgovae

'
I V4 £

Step Action

(2) Select the Taxable Person from the list and click 'View' to open the dashboard.

Federal Tax Authority
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FEDERAL TAX AUTHORITY

Edit Bank Details
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© tingorzsmatcom E

EXCISE TAX

CORPORATE TAX

=5 MY PAYMENTS

MY CORRESPONDENCE

MY AUDIT

3 MY REPORTS

] OTHER SERVICES

Hame * Edit Bank Details

Required Actions

Due Date Description

Registration Overview

Registration Type
Corporate Tax
Value Added Tax
Tax Group

Excise Tax

Warshouse Kesper

No data

Taxable Person Details

Registration Status

® Active

® Not Registered

® Not Registersd

® Hot Registered

® Nt Registersd

Most Used Services

B comorate Tax Registrtion

Certificates (1) Account Access
TRN/WHK Neo. GIBAN Effective Date of Registrati
100801823400001 AES58680100801823400001  01/06/2023

i
[PE NS IR P
FEDERAL TAX AUTHORITY

G UserType  €])  guc M|~ A

> View Application History

Amend

Deregister

Change Corporats Tax Period

Edit Bank Details

-

RO

+A

Step Action

In order to edit the Bank Details of your Corporate Tax Registration application, click ‘...’
against the registered Corporate Tax application.
Select ‘Edit Bank Details’ to start editing the Bank Details of your Corporate Tax
Registration application.

Federal Tax Authority
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Instructions and Guidelines

8L lyLo]
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O toinsorzamaicom  ~ ﬂ

=  Home P EditBank Defails » Corporate Tax Registration - Edit Bank Details

Tutorial materials

B watch Video Tutorial

4 Downioad User Manual

Required Templates
NA

Service Details

About the Service

Eligibility Criteria

Service Steps

FAGS

Required Documents
It will be necessary for you to prepare the following information in an appropriate format and include it in your online application:
Changes in Bar details of the b

Note: The
Accepted

mped and must include infor
ze limit is 15MB,

r account details.

Use this service to amend and update your CT registration data that does not require approval from

[ 1 confirm that | have read the above instructions and guidelines

5 User Type

i
[PE NS IR P
FEDERAL TAX AUTHORITY

) sue M|~ A +aA

The ‘instructions and guidelines’ page is designed to help you understand certain important
requirements relating to Corporate Tax Registration - Edit Bank Details in the UAE. It also
provides guidance on what information you should have in hand when you are completing the
Edit Bank Details application.
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Tutorial materials
b Watch Video Tutorial

4 Downioad User Manual

Required Templates
NA

Service Details

About the Service

Eligibility Criteria
Service Steps

FAGS

Use this service to amend and update your CT registration data that does not require approval 1ro

=  Home » Edit BankDetails » Corporate Tax Registration - Edit Bank Details

Required Documents

It will be necessary for you to prepare the following information in an appropriate format and include it in your online application:

Changes in Bank account details of the business
*  Abank

Note: The letter must be issued on the bank’s letter head and stamped and must include information about your account details.
Accepted file types are PDF.DOC and DOCX. The individual file size limit is 1SME,

m FTa

W) 1 confirm that I have read the above instructions and guidelines

RO

ity a L i gl
FEDERAL TAX AUTHORITY

5} User Type ) sue M|~ A +aA

IEE.

Back

Step Action

(1) Read the instructions and guidelines for Edit Bank Details and mark the checkbox to confirm.

Federal Tax Authority
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Tutorial materials
b Watch Video Tutorial

4 Downioad User Manual

Required Templates
NA

Service Details

About the Service

Eligibility Criteria
Service Steps

FAGS

=  Home » Edit BankDetails » Corporate Tax Registration - Edit Bank Details

Use this service to amend and update your CT registration data that does not require approval 1ro

W) 1 confirm that I have read the above instructions and guidelines

ity a L i gl
FEDERAL TAX AUTHORITY

5} User Type ) sue M|~ A +aA

Required Documents
It will be necessary for you to prepare the following information in an appropriate format and include it in your online application:
Changes in Bank account details of the business

*  Abank

Note: The letter must be issued on the bank’s letter head and stamped and must include information about your account details.
Accepted file types are PDF.DOC and DOCX. The individual file size limit is 1SME,

m FTa

IEE.

Back

Step Action

(1) Click ‘Start’ to initiate the Edit Bank Details for existing Corporate Tax Registration application.

Federal Tax Authority
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Bank Details Section

i Clylol 3
5L lyLof i U s
“MARATAX FEDERAL TAX AUTHORITY
O toinsorzamaicom  ~ ﬂ Suenee ) o AR
=  Home P EditBank Defails » Corporate Tax Registration - Edit Bank Details
Corporate Tax Registration - Edit Bank Details
o :
Bank Detalls Review and
Declaration
Bank Details

Enable Eaiting @ Disable Editing
Country

Bank Name Branch Name u

Account Holders Name (i ] Account Number

Eligible Currency for Refund

Pravious Step “ B ml

The Edit Bank Details application has been divided into two short sections, each section
being represented in the progress bar. The current section will get highlighted in blue
color on the progress bar. As you move to the next steps, the completed sections will get
highlighted in green color.

In order to move from one section to the next, all mandatory fields of the current section

must be entered. The fields which are optional are marked as optional next to the field
name.

Federal Tax Authority Taxpayer User Manual - Edit Corporate Tax Bank Details Page 11
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=  Home P EditBank Defails » Corporate Tax Registration - Edit Bank Details

Corporate Tax Registration - Edit Bank Details

Bank Details

Bank Details

Country
Bank Name
Account Holder's Name

Eligible Currency for Refund

Branch Name

@ rccount number

5} User Type ) sue M|~ A +aA

ity a L i gl
FEDERAL TAX AUTHORITY

2

Review and
Declaration

Enavie eaiting @ ) pisssie eaiting

Pravious Step

Save as Draft

Step Action
e Select 'Enable Editing', to edit the bank details. Upon selection, the fields in the section
will become editable.
(1) e If you do not want to edit the section and have selected ‘Enable Editing’, select ‘Disable

Editing’ so that the fields become non editable.
e You can add bank details if it was not provided during the Corporate Tax registration.
e You may edit and update your bank details.

Federal Tax Authority
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Corporate Tax Registration - Edit Bank Details

@ e O A A

2
Review and
Declaration
Bank Details
Country
Bank Name

enavie caiting @) oisable caiting
v

Branch Name
Account Holder's Name

Eligible Currency for Refund

Account Number

Pravious Step

=1

You may click on ‘Save as Draft’ to save your application and return to continue working
on your application later.
[ ]

You may click on 'Cancel' to cancel the application

Federal Tax Authority

Taxpayer User Manual - Edit Corporate Tax Bank Details

Page 13



AN

United Arab Emirates

cofly sh L1 d slaialld by gl
FEDERAL TAX AUTHORITY
iSLI o] FENPET IR T
=MARATAX matiei G |

Home * Edit Bank Details » Corporate Tax Registration - Edit Bank Details
Corporate Tax Registration - Edit Bank Details

o :

Bank Details Review and
Declaration

Bank Details -
Enavie eaiting @ ) pisssie eaiting

Country

Bank Name Branch Name

Account Holders Name (i ] Account Number

Eligible Currency for Refund

D fermes | WD) | wus |

Pravious Step “ i ml

e You are requested to ensure that your account details are accurate.

e If you are in the process of opening a bank account, you must provide copies of any
relevant correspondence received from your bank.

e If your account is held with a bank established in the UAE or a foreign bank account, the
account name must match the legal name of the entity you are registering with the FTA.
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Home » Edit Bank Details » Corporate Tax Registration - Edit Bank Details

|/ m .&

Country

BIC/SWIFT
hafc00020
Bank Name.

hate

Account Holder's Name

Eligible Currency for Refund
NR

Upload Copy of Bank Authorlzation Letter
I add/view()

Max file size: 15 MB

Pravious Step

Corporate Tax Registration - Edit Bank Details

Drag files here

Formats: PDF, DOC

Sort Code/IFSC/FEDWIRE/BSE

41c000020

Branch Name

bhanu

Account Number

76849394937578434

Max No. of Files: 3

%) User Type

United Arab Emirates

) enc N

A | +A

20

Enter Bank Details.

Save as Draft

Upload supporting documents

Federal Tax Authority

Taxpayer User Manual - Edit Corporate Tax Bank Details
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Home » Edit Bank Details » Corporate Tax Registration - Edit Bank Details
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Corporate Tax Registration - Edit Bank Details

5} User Type ) sue [n | A +A
Country Sort Cone/IFSC/FEDWIRE/BSB
whia - 41000020
BIC/SWIFT
harc00020
Bank Name

hate

Branch Name
Account Holder's Name

bhanu
shan

Eligible Currency for Refund

Account Number
NR

576849384037378434

Upload Copy of Bank Authorization Latter
1 add/viewe Drag files here
Max fila sizs: 15 MB

Formats: PDF, DOC

Max No. of Files: 3
Pravious Step

Step

[ o= ]
Action

Save as Draft

(1)

After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the
next section.

Federal Tax Authority
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Review and Declaration

w505 Gl - —
=MARATAX s (0 | 8
E—— e o IR

= Homo » EditBankDotalls2 » Corporate Tax Registration - Edit Bank Details

Corporate Tax Registration - Edit Bank Details

o o°

Bani Detalls Review and
Declaration

Review Expand A1l / Collspse AU

Step 1: Bank Details [ -]

Country Sort Code/IFSC/FEDWIRE/BSE

This section highlights the old information entered by you across the application.
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Home P Edit Bank Details » Corporate Tax Registration - Edit Bank Details

Corporate Tax Registration - Edit Bank Details

Eligible Currency for Refund

Country Sert Code/IFSC/FEDWIRE/BSE

BIC/SWIFT

Bank Name Branch Name

Aceount Number

Account Holder's Name

Eligible Currency for Refund

Pravious Step

“ i

e This section highlights the newly updated information entered by you across the

application.
e You are required to review and submit the application.

Federal Tax Authority Taxpayer User Manual - Edit Corporate Tax Bank Details Page 18
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Home * Edit Bank Details » Corporate Tax Registration - Edit Bank Details
Corporate Tax Registration - Edit Bank Details

Eligible Currency for Refund

Declaration

First Name in Enalish First Name in Arabic

[ | | ol
Last Name in English Last Name in Arabic n

= | |

Country Code Mobile Number Email

Submission Date

‘ 09/01/2024 |

| W) 1 eciare that all information provided on this application is true, accurate and complete to the best of my knowledge and belief.

Pravious Step @ “ B “I

Step Action

(1) After carefully reviewing all of the information entered on the application, mark the checkbox to
declare the correctness of the information provided in the application.

Federal Tax Authority Taxpayer User Manual - Edit Corporate Tax Bank Details Page 19
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5} User Type ) sue [n | A +A
=  Home P EditBank Defails » Corporate Tax Registration - Edit Bank Details

Corporate Tax Registration - Edit Bank Details

Eligible Currency for Refund

Declaration

First Name in Enalish First Name in Arabic

5]
Last Name in English Last Name in Arabic u
= | |

&l

[

Submission Date

I declare that all infarmation provided on this application is true, accurate and complete to the best of my knowledge and beliaf.

‘ 09/01/2024

1

Pravious Step

“ i

Step Action
(1)

Click ‘Submit’ to submit the Corporate Tax Registration - Edit Bank Details application.

Federal Tax Authority Taxpayer User Manual - Edit Corporate Tax Bank Details Page 20
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FEDERAL TAX AUTHORITY

Submit Application

Are you sure you want to submit the application?

Step

Action

(1)

Click ‘Yes’ to confirm.

Federal Tax Authority
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Post Application Submission

i 3
50U ol i Ll g
:MARATAX FEDERAL TAX AUTHORITY
9 trainingO1@gmall.com E Suseryee ) s [ RIEREEE
Home * Edit Bank Defails * Corporate Tax Registration - Edit Bank Details
Corporate Tax Registration - Edit Bank Details
Application Submitted Successfully ® submitted
Entity Name Shanu
Applicant Name bhanu prakast
Refsrence Number : 101000063480
v, subimission Date & Tima £ 9 January 2024, 1134 85T
.

What's Next
1There are no pending actions on your end

e After your application is submitted successfully, a Reference Number is generated for
your application. Note this reference number for future purposes.

e The Edit applications are approved on submission and do not require the FTA approval.

e The changes submitted will reflect in your Corporate Tax profile.

Federal Tax Authority Taxpayer User Manual - Edit Corporate Tax Bank Details Page 22
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Home » Edit Bank Details » Corporate Tax Registration - Edit Bank Details

Entity Name : bhanu
Applicant Name bhanu prakash
Reference Number : 101000063480

What's Next
1There are no pending actions on your end.

Important Notas:
1.¥our application is auto approved, and the requested changes will be reflected against your CT TRN account.

For any inquiry or assistance, please contact us on: Within UAE: 600509994 | Outside UAE: +971 600509994 Email us at info@itax.gov.ae
Back to Dashboard Download

Step Action

(1) e Click 'Download' to download a pdf copy of the acknowledgement screen.
e Click 'Back to Dashboard' to navigate back to Taxable Person dashboard.
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Application History — Approved

sl Slylo) A L ;
EMARATAX FEDERAL TAX AUTHORITY
9 trainingO1@gmail.com E Suseryee ) s [ RIEREEE

Home * Edit Bank Details
Required Actions Most Used Services
Due Date Description E Update Bank Details >
“ bigidata ES corporate Tax Registration >
EXCISE TAX @  View Apglication History I
Rl corromararar (7 amens \®
S5 MY PAYMENTS. @, Deregister
O ENR—— Registration Overview Taxable Person Details Certificates (1) Account Access BB Chanoe Corporate Tax Period
ny AUDIT Edit Bank Details
Registration Type Registration Status TRN/WHK No. GIBAN Effective Date of Registratit
| OTHER SERVICES Value Added Tax ® Not Registered
Tax Group ® ot Reaistered
Excise Tox ® Not Registered
Warehouse Keeper ® Not Registered

Step Action

e In order to view the application status, click ‘..." against the registered Corporate Tax
application.

e Select ‘View Application History’ to view the application status of Corporate Tax
Registration - Edit Bank Details application.
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[ Y ——

HOME

EDIT BANK DETAILS ~

VAT

EXCISE TAX

CORPORATE TAX

=5 MY PAYMENTS

MY CORRESPONDENCE

MY AUDIT

MY REPORTS

OTHER SERVICES

Home * Edit Bank Dotalls » CT Registration Application History
CT Registration Application History
CT Rogistration Application History

|| customize Columns ot

Ref. No. Application Name.

Date of Submission

Time of Submission

Bt
[PPSR P
FEDERAL TAX AUTHORITY

© veerm | W) | wue ﬂ

Status Status Date Action
Corporate Tax Registration =
101000063450 P A 4 " .
Cormarate Tax R 09/01/2024 1w:24:48 GST @ Aoprove 05/01/2024
101000063476 Corporate Tax Registration  08/01/2024 116:30 GST @ Asoroved o9/01/2024
QUICK LINKS OTHER LINKS OUR LOCATION
il L) sl sl A s g N
tax.gov.ae [ What's New =

FEDERAL TAX AUTHORITY

o

Help Center

Glossary &

Terms and Conditions

Fags 8
Contact Us (@

Inquiries and Complaints

@ Emirates Property Investment Company
Building, P.O. Box 2440, Abu Dhabi,
UAE

80x 2440, Dubal, UAE

% 800 82023

infotaxgovae

You can check the status of the Corporate Tax Registration - Edit Bank Details application here.

Federal Tax Authority
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Correspondences

Taxpayer receives the following correspondence:

Federal Tax Authority

Application submission acknowledgment

Taxpayer User Manual - Edit Corporate Tax Bank Details
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